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From the moment you walk into view, shake hands, and greet an employer for a job interview, they have already 
made a quick evaluation of you and within the next few minutes they will have made a tentative hiring decision 
on you.  First impressions are lasting impressions.   They say that you “don’t get a second chance to make a good 
first impression.”

 People will make assumptions about you based on your appearance in the first meeting so you want to make 
a positive impression.  “Dressing for success” is NOT just about clothing, it includes grooming, hygiene, body 
language, and attitude.    How you carry yourself in an interview is as important as how you look.  But first  
impressions start with your interview wardrobe.   This booklet provides tips on how to “Dress for Success!” 

Dress For
Succcess
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TIP #1:   Casual Attire is 
NEVER acceptable for 
job interviews or job 
fairs!

-No Jeans 
-No Shorts
-No Flip Flops 
-No Sneakers
-No Backpacks
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TIP #2:  “Business Casual” dress is appropriate when 
attending information sessions.   It is Not appropriate 
attire for interviews or job fairs

MEN:
Dress pants/slacks
Polo Shirt/Dress Shirt
Polished Shoes

WOMEN:
Dress pants/slacks 
Blouse
Polished Shoes
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Attire and grooming for women: A professional 
wardrobe should always include a suit, either with a 
skirt or pants. The suit is the best bet in an interview. 
However, you should dress according to the job or 
field in which you are working. For example, if you 
are interviewing for a 1st grade teaching position, 
a suit may seem rather cold and staunch. Not the 
warm and caring feeling the teaching environment 
brings. In this case a tailored dress, slacks and shirt, 
pants suit, or skirt, blouse and jacket would be ap-
propriate.  

TIPS
• Choose colors that compliment you and are 
not especially bright.  A suit or blazer-Navy 
and gray are always good bets. 

• Pantyhose  should be flawless (no runs) and 
conservative in color

•Basic, comfortable pumps, polished, with 
medium or low heels are appropriate.

• Skirts and dresses no shorter than an inch 
above the knee.

• Blouses should not have plunging necklines 
or excessive frills; white and ivory are 
always safe colors, but any neutral tone 
that matches your suit is fine. Avoid 
sleeveless blouses when possible. 

• Hair should be neat and pulled away  from 
face.

• Nails should be neat and trimmed. If you 
choose to wear polish, avoid the bright colors 
and styles and be sure they are free of chips.

• Minimal makeup with no bright colors. 
Remember that less is best. 

Dress For Success: Women
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• Do not wear dangling earrings/bracelets 
or large, clunky jewelry. Plain studs or small 
earrings are best; a single necklace is fine, as 
is a watch and a ring or two

• Simple accessories.  No visible piercings 
(nose rings, eyebrow rings, etc.)

• MInimal cologne or perfume

• Cover tatoos

•Portfolio, purse and briefcase – You may 
want to invest in a portfolio or briefcase that 
can neatly hold all of your necessary items 
(i.e. pens, paper, resumes, reference sheet, 
etc.) and any necessity items from your 
purse. The less you have to carry the better.

Dress For Success: Women
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Creating an Interview Wardrobe on a Tight 
Budget 
There are economical alternative 
to putting together a nicenterview 
outfit.   Retail stores such as RossI
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Dress For Success: Men
Attire and Grooming For Men

In a corporate setting, it is recommended that men 
wear dark or gray suits (solid or subtle pinstripes). In 
organizations that are less formal (possibly nonprofit, 
education), one might consider a blazer, shirt and tie 
rather than a full suit. 

TIPS
• A tailored two-piece suit is highly            

recommended.  (Navy, black, Gray are  
recommended colors) 

• Dress shirts should be solid, preferably 
white. Be sure the shirt and suit are 
pressed/ironed. Avoid short-sleeved 
shirts.

• A variety of ties may be worn, keeping in 
mind that muted colors in solid, stripes, or 
small pattern are preferred. 

• Make sure your shoes are clean and 
polished. 

• Wear socks that match your pant color.  Be 
sure socks are long enough so that your 
leg does not show when you sit down.

• Simple accessories. No visible piercings 
(nose ring, eyebrow ring, etc. )

• Belt should match your shoe color.  Avoid 
large or ornate belt buckles. 

•Minimize or avoid the use of cologne; 
many interviews take place in small 
offices. 

• Cover tatoos

• If you have long hair, strongly consider 
putting it in a ponytail to keep it out of 
your face, giving a more professional 
appearance. 
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Dress For Success: Men
• If you do not have a full beard or 

mustache, shave! Beards and mustaches 
should be well groomed.  No five o’clock 
shadow. 

• Portfolio and/or briefcase – You may 
want to invest in a portfolio or briefcase 
that can neatly hold all of your necessary 
items (i.e. pens, paper, resumes, reference 
sheet, etc.). This will give you an organized 
professional look. 
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What Impression Will You Make?
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Creating An Interview Outfit On A Limited Budget 
There are economical ways to create a nice interview outfit on a limited budget.   Retail stores such as TJ MAXX, 
Ross, and Marshall’s set name brands at discount prices.    

Consider second-hand clothing stores such as  
Salvation Army and Goodwill.    You can often find nice looking interview clothing at a very low price.  You 
might need to dry clean it to take out the fragrance that comes from second-hand clothing.

Another great option is “Bluetique.”  Sponsored by Goodwill, this is an upscale thrift store and they offer high 
quality clothing at very reasonable prices.     
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